

PATIENT PARTNER 
RECRUITMENT TEMPLATE

Instructions to fill in this template: This template has been created to help provide information about your clinical trial/study with the goal to find a patient partner who will collaborate on your clinical trial/study team. All information that is highlighted in yellow is an instruction to insert that information in its place for your recruitment form. Please note that recruiting patient partners is not the same as recruiting participants for your clinical trial/study. Recruiting patient partners is like a hiring process. This means you need to provide a description of your clinical trial/study, outline information similar to a job description (e.g., involvement/commitment, payment and expenses, etc.). You should screen and interview patient partners to ensure you have the best fit for your clinical trial/study and within your research team.
Project title:  Enter title of clinical trial/study

Research team: Include: 
1. Duration of clinical trial/study
2. Funding received or anticipated funding applications
3. PI/Co-PIs, other co-investigators and clinical trial collaborators 


Project description:  Briefly describe overall goal and objectives of clinical trial (written for the lay public at a 6th grade reading level). Please note: there is a free readability checker here. This will take a sample of your writing (number of sentences, words, syllables, and characters) to calculate the reading/grade level of your text. 

	(Maximum 250 words):

The overall goal of this project is to insert project goal here.

Specific objectives are to: 1) insert an objective here, 2) insert another objective here, etc.

Other details may be provided as necessary.










Involvement:  All interactions with patient partners should be based on SPOR’s patient engagement guiding principles of inclusiveness, support, mutual respect, and co-building (document found in each of the patient partner and researcher decision aids). Please include:

1. Number of required patient partners
2. Specific patient partner expertise required (as necessary)
3. Patient partner expectations (e.g., attending meetings, preparatory work, additional responsibilities, maintaining confidentiality)


Payment and Expenses: Indicate payment, any restrictions, and include procedure(s) for claiming travel expenses.


Commitment:  Indicate patient partners’ commitments to the clinical trial/study.

For example, patient partners will: 1) attend mandatory patient partner research training (including completion of the Patient Partner Decision Aid), 2) inform participant recruitment strategies, 3) inform outcomes (e.g., patient reported outcome measures [PROMs] and patient reported experience measures [PREMs], 4) assist in knowledge dissemination (e.g., public forum presentations, 5) co-author one manuscript and provide feedback on DRAFT manuscripts during development, 6) participate in two 60-minute teleconferences per year, and 7) be a member of the clinical trial steering committee


Contact Details: Insert contact details if a potential patient partner is interested in this role.


Closing Date: Insert the closing date to this opportunity for interested patient partners.



This template could be used for recruting patient partners through Clinical Trials Ontario (info@ctontario.ca), health charity and patient organizations, SPOR Chronic Disease Networks, the Heart and Stroke Foundation (research@heartandstroke.ca), etc. It could also be used to develop flyers for distribution via social media, public forums, patient panels and other informal networks.




Drafted February 2019 (Adapted and Adopted from Diabetes Action Canada’s Patient Partner Recruitment Template)
